Ffeil Diogelu Plant
Rhan 1 Polisiau
1.1 Polisi Diogelu Corfforaethol
1.2 Polisi Amddiffyn Plant Adran Dysgu Gydol Oes
1.3 Polisi a Gweithdrefnau Amddiffyn Plant Ysgol
1.4 Polisi CRB ysgol
1.5 Polisi chwythu’r chwiban
Rhan 2 Adroddiadau Monitro (i gynnwys achosion bwlio)

2.1 Adroddiad Blynyddol i’r Llywodraethwyr (Blwyddyn cyllidol 2011/12)

2.2  Adroddiad Blynyddol i’r Llywodraethwyr (Blwyddyn cyllidol 2012/13)

Rhan 3 Hyfforddiant Staff, manylion CRB a Geirda
3.1  Manylion a chofrestr anwythiad staff (i ddigwydd yn flynyddol ac efo staff newydd)

3.2  Record o hyfforddiant staff ar lefel cyffredinol (i ddiweddaru pob tair blynedd – Educare ar hyn o bryd)

3.3  Record o’r hyfforddiant targedu i’r Athro Dynodedig Amddiffyn Plant  

3.4  Record o’r hyfforddiant targedu i’r Lywodraethwr Dynodedig Amddiffyn Plant  
Rhan 4 Cofnodion gorychwyliaeth
Rhan 5 Cyfeiriadau
Rhan 6 Cofnodion cynhadleddau achos
Rhan 7 Cofnodion grwpiau craidd/cyfarfodydd cynllunio
Rhan 8 Cyhyddiadau yn erbyn staff
Rhan 1 
Polisiau
I gynnwys:

1.1 Polisi Diogelu Corfforaethol

1.2 Polisi Amddiffyn Plant Adran Dysgu Gydol Oes

1.3 Polisi a Gweithdrefnau Amddiffyn Plant Ysgol

1.4 Polisi CRB ysgol

1.5 Polisi chwythu’r chwiban

Rhan 2
Adroddiadau Monitro (i gynnwys achosion bwlio)

I gynnwys:

2.1 Adroddiad Blynyddol i’r Llywodraethwyr (Blwyddyn gyllidol 2011/12), hefyd i gynnwys copi o’r cofnodion o’r cyfarfod Llywodraethwyr lle gafodd yr adroddiad ei chyflwyno.

2.2  Adroddiad Blynyddol i’r Llywodraethwyr (Blwyddyn cyllidol 2012/13), hefyd i cynnwys copi o’r cofnodion o’r cyfarfod Llywodraethwyr lle gafodd yr adroddiad ei chyflwyno.

Rhan 3
Hyfforddiant Staff, Manylion CRB a Geirda
I gynnwys:

3.1  Manylion a cofrestr anwythiad staff (i ddigwydd yn flynyddol ac efo staff newydd)

3.2  Record o hyfforddiant staff ar lefel cyffredinol (i ddiweddaru pob tair flynedd – Educare ar hyn o bryd)

3.3  Record o’r hyfforddiant targedu i’r Athro Dynodedig Amddiffyn Plant  

3.4  Record o’r hyfforddiant targedu i’r Lywodraethwr Dynodedig Amddiffyn Plant  

Esiampl o tabl sy’n gallu cael ei defnyddio:
	Rhif staff
	Enw
	Cyfenw
	Rhif

datgelu
	Dyddiad cyhoeddi
	Geirda

x 2
	Lefel o hyfforddiant AP sydd ei angen
	Dyddiad hyfforddiant

	
	
	
	
	
	
	
	


Lefelau Hyfforddiant:
Anwytho Staff - dylai hyn gael ei wneud gyda'r holl staff, gan gynnwys athrawon, athrawon dan hyfforddiant, cymhorthyddion, staff cymorth, staff y gegin, goruchwylwyr amser cinio, glanhawyr, gwirfoddolwyr, staff cyflenwi, llywodraethwyr, contractwyr (os yn briodol). Mae hwn yn nodi pwy yw'r person dynodedig yn yr ysgol a beth yw'r gweithdrefnau'r ysgol.  Dylai hyn gael ei wneud ar sail flynyddol ac ag unrhyw staff sy'n ymuno yn ystod y flwyddyn, rhaid cofrestri.
Hyfforddiant cyffredinol - Ar hyn o bryd mae hyn yn cael ei wneud drwy ddarparu hyfforddiant ar-lein Educare.
Hyfforddi wedi'u targedu - Mae hyn ar gyfer yr athro amddiffyn plant dynodedig a dirprwy athro amddiffyn plant dynodedig. Mae'r hyfforddiant yn cynnwys sesiwn ar y broses gyfraith ac broses gyfeirio gyda Des Barker (Cydlynydd Amddiffyn Plant) a Rhys Hughes (Cyfreithiwr). Mae sesiwn ar Ran 4 ymchwiliadau hefyd wedi cael ei gynnal gyda Sue Maskell.

Rhan 4
Cofnodion Goruchwyliaeth
Diffiniwn ‘ goruchwyliaeth’ fel cyfnod pan mae pobl yn siarad am achosion ac yn trafod beth yw’r ffordd gorau  I gefnogi disgyblion.
Rhan 5 
Cyfeiriadau
I gynnwys:
· Copi o’r ffurflen gyfeirio ddaru gael ei anfon i’r tîm dyletswydd
· Unrhyw nodiadau/pryderon/datgeliadau
Rhan 6
Cofnodion Cynadleddau Achos
I gynnwys:
· Cynadleddau achos cychwynnol
· Cynadleddau achos adolygu
(neu, mewn ysgolion lle mae’r nifer o gynhadleddau yn uchel, cyfeiriwch at y lle mae’r cofnodion yn cael ei cadw).

Rhan 7
Cofnodion o grwpiau craidd/cyfarfodydd cynllunio
(neu, mewn ysgolion lle mae’r nifer o gynhadleddau yn uchel, cyfeiriwch at y lle mae’r cofnodion yn cael ei cadw).

Rhan 8
Honiadau yn erbyn staff
I gynnwys:
· Nodiadau cyfarfodydd/datgeliadau
· Unrhyw ffurflenni gyfeirio ar gyfer honiadau yn erbyn staff
· Cofnodion cyfarfodydd Rhan 4
· Asesiadau risg ar gyfer staff
· Cyfeiriadau ac adroddiadau Servoca
· Cofnodion o gyfarfodydd disgyblu (sy’n ymwneud ac achosion amddiffyn plant)
Child Safeguarding File

Section 1 Policies

1.6 Corporate safeguarding policy

1.7 Department of Lifelong learning child protection policy

1.8 School Child Protection Policy and procedures

1.9 School CRB Policy

1.10 Whistleblowing policy

Section 2 Monitoring reports (including incidents of bullying)

2.1 Annual Report to Governors (Financial year 2011/12)

2.2  Annual Report to Governors (Financial Year 2012/13)

Section 3 Staff Training, CRB details and References
3.1  Details and registers for school induction training (to be carried out annually and with new staff)

3.2  Record of staff Universal training (to be refreshed every 3 years currently Educare)

3.3  Record of Targeted training for Designated Child Protection Teacher 

3.4  Record of training for Designated Child Protection Governor

Section 4 Minutes from Supervision

Section 5 Referrals

Section 6 Minutes from Case Conferences

Section 7 Minutes from Core groups/Planning Meetings

Section 8 Allegations Against Staff

Section 1 
Policies

To include:

1.1 Corporate safeguarding policy

1.2 Department of Lifelong learning child protection policy

1.3 School Child Protection Policy and procedures

1.4 School CRB Policy

1.5 Whistleblowing policy

Section 2
Monitoring reports (including incidents of bullying)

To Include:

2.1 Annual Report to Governors (Financial year 2011/12), also include copy of minutes from Governors’ meeting where report was discussed.


2.2  Annual Report to Governors (Financial Year 2012/13), also include copy of minutes from Governors’ meeting where report was discussed.


Section 3
Staff Training, CRB details and References
To include:

3.1  Details and registers for school induction training (to be carried out annually and with new staff)

3.2  Record of staff Universal training (to be refreshed every 3 years currently Educare)

3.3  Record of Targeted training for Designated Child Protection Teacher 

3.4  Record of training for Designated Child Protection Governor


Example of table that can be used:

	Staff Number
	Name
	Surname
	Disclosure number
	Issue Date
	References

X2
	Level of CP training required
	Date training attended

	
	
	
	
	
	
	
	


Training levels:

Staff Induction – this should be carried out with all staff,  including teachers, trainee teachers, LSAs, support staff, kitchen staff, lunchtime supervisors, cleaners, volunteers, supply staff, governors, contractors (if appropriate).  This sets out who is the designated person in the school and what the school procedures are.  This should be done on a yearly basis and with any staff that join during the year, registers must be kept.

Universal training – Currently this is done through the provision of Educare online training.

Targeted training – This is for the designated child protection teacher and deputy designated child protection teacher.  This training involves a session on the law and referral process with Des Barker (Designated Child Protection Co-ordinator) and Rhys Hughes (Solicitor).  A session on Part 4 investigations has also been held with Sue Maskell.

Section 4 
Minutes from Supervision

Supervision is time when professionals will discuss concerns about pupils and how they can best be supported in school.
Section 5 
Referrals

To include:

· Copy of referral form sent to Duty team

· Any notes/concerns/disclosures
Section 6
Minutes from Case Conferences

To include:

· Initial case conferences

· Review case conferences
Section 7
Minutes from Core groups/Planning Meetings

Section 8
Allegations Against Staff

To include:

· Notes from meetings/disclosures

· Any referral forms completed for staff allegations

· Minutes from Part 4 Meetings

· Any risk assessments on staff

· Servoca referrals and reports

· Minutes from discipline meetings (concerning Child Protection)

