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INSURANCE – SCHOOLS
This document outlines the insurance arrangements which the Council has in place in respect of its schools.

In the event that this document does not provide you with the information which you need, please contact the Insurance Section by e-mailing insurance@ynysmon.gov.uk or using the contact details provided below.

Policy Cover 

Details of what is and isn’t covered under the current arrangements are included in Appendix 1 to this document.

If you have any queries regarding the cover provided or need to amend any details, please contact the Insurance Section.

Policy Documentation
It is a legal requirement that a copy of the current Employers’ Liability Certificate is displayed in each school.  A copy of the certificate is e-mailed to each school in late September of each year and it is the responsibility of the Headteacher to ensure that a copy is displayed.  If you do not receive the certificate by the first week in October, please contact the Insurance Section.
On occasion other bodies will ask for confirmation of the school’s public liability insurance (e.g. when individuals are on work experience placement).  For this purpose, our insurer has prepared a letter confirming the cover in place and a copy of this letter is sent to each school with the Employers’ Liability Certificate.

All vehicles insured under the Council’s fleet insurance policy are registered on the Motor Insurance Database (MID) and it is therefore rare to be asked to provide a copy of the Certificate.  If a copy is required, please contact the Insurance Section. 

Claims
Appendix 1 includes directions of what to do in the event of a claim.  Please follow these instructions and do not delay in taking the required action as this could impact on the outcome of the claim.
If the claim relates to an injury you will be asked for additional information and documentation which will usually include copies of risk assessments, ADIR or accident book entry, repair and maintenance records, witness statements, and employee or pupil files.  Please ensure that these are retained and available when requested as a lack of documentation or a significant delay in providing them could impact on the outcome of the claim.
The outcome of liability claims is decided on the merits of each claim and whilst the vast majority are either settled or defended without the need for a trial there are however a few claims which result in a trial.  In such cases any school based staff identified as witnesses will be required to give evidence at the court hearing.  
In the event of you requiring any further information, clarification, or advice in relation to the Council’s insurance arrangements please contact a member of the Insurance Section. 

	Contact
	Post
	Telephone
	E-mail

	Julie Jones
	Risk & Insurance Manager
	01248 752609
	juliejones@ynysmon.gov.uk

	Sian V Jones
	Insurance & Procurement Assistant
	01248 752674
	sianvjones@ynysmon.gov.uk


	APPENDIX 1 – POLICY COVER

	POLICY
	EXCESS

	WHAT IS COVERED
	WHAT’S NOT COVERED
	WHAT TO DO IF THERE IS A CLAIM

	Property – Buildings

Buildings owned or controlled by the school / Council  
	£25k
	Damage or loss caused by fire, lightning, explosion, aircraft, riot, civil commotion, strikers or locked out workers, earthquake or storm.
	Damage resulting from vandalism, malicious damage, flood, burst pipes, accidental damage, theft, impact by vehicles or lack of maintenance.

Any damage to roads, paths, boundary walls and fences.
	If appropriate, contact the emergency services and Property Services as soon as you are aware of the damage.  

Complete a Property Claim Form (Appendix A) and send to insurance@ynysmon.gov.uk as soon as possible.



	Property – Contents

Contents owned or held in trust by the school / Council
	
	Damage or loss caused by fire, lightning, explosion, aircraft, riot, civil commotion, strikers or locked out workers, earthquake, or storm.
	Damage resulting from vandalism, malicious damage, flood, burst pipes, accidental damage, theft, impact by vehicles, or lack of maintenance.

Any damage or loss to the personal effects of employees or pupils which are not held in the trust of the school / Council
	

	Money

Coins, notes and cheques which the school / Council is responsible for
	Nil
	Money lost as a result of a theft from :- 

The custody of an employee £15,000 

A locked safe £15,000                   

Other locked cabinets or drawers £500 
	Theft of money by employees.

Theft of money which is unattended but not locked away.

Theft of money from an empty building where there is no forcible entry or exit.
	Inform the Police.

Complete an Incident Report Form (Appendix B) and send to insurance@anglesey.gov.uk as soon as possible.

	Public Liability
	£50k
	Damages and costs arising from an injury to a member of the public, including pupils, sustained as the result of the school’s / Council’s negligence.

Damages and costs arising from the loss or damage to items belonging to employees, pupils or other member of the public sustained as the result of the school’s / Council’s negligence.
	Any injury, loss or damage suffered as a result of the acts or omissions of contractors and individuals / groups / bodies that are independent of the Council.  

PTAs are not covered under the Council’s insurance arrangements and are encouraged to arrange their own policy.
	Send all correspondence relating to the claim to insurance@ynysmon.gov.uk immediately. DO NOT acknowledge the letter - the Insurance Section will ensure that this is done on your behalf.

	Employers’ Liability
	£50k
	Damages and costs arising from an injury to an employee whilst undertaking their normal duties for the school / Council.  For the claim to succeed the employee must be able to show that the injury was sustained as the result of the school’s / Council’s negligence.
	Any injury to an employee suffered as a result of the acts or omissions of contractors and individuals / groups / bodies that are independent of the Council.

Any loss or damage to items, including vehicles, belonging to employees.
	Send all correspondence relating to the claim to insurance@ynysmon.gov.uk immediately. DO NOT acknowledge the letter - the Insurance Section will ensure that this is done on your behalf. 

	Motor
	£100k
	Damage to any vehicle owned or hired without a driver by the school / Council for school / Council business whilst being driven by an authorised driver.

Damage or injury caused by any vehicle owned or hired without a driver by the school / Council for school / Council business whilst being driven by an authorised driver.

The loss of No Claims Discount or Excess payable by teachers using their own private vehicles in a work related emergency (e.g. taking a pupil to hospital)
	Vehicles hired by the school / Council with a driver including school buses.

The use of school / Council owned vehicles for non-Council business (e.g. staff shopping trips, local football team etc).

Damage to vehicles belonging to employees. 

	If appropriate contact the emergency services immediately.  

Inform the Council’s Fleet Manager.

Complete and forward Motor Claim Form (Appendix C) and send to insurance@ynysmon.gov.uk as soon as possible.

	Fidelity Guarantee


	Nil
	Maximum of £1m for loss of money or property belonging to the school / Council due to the fraud or dishonesty of any employee.
	Loss of money or property belonging to the school / Council due to the fraud or dishonesty of school governors or volunteers.

Loss of money or property not belonging to the school / Council due to fraud or dishonesty. 
	If you suspect fraud or dishonesty contact the Internal Audit Manager (sionedparry@ynysmon.gov.uk) immediately.

	Personal Accident
	Nil
	Accidental injury or death of employees whilst conducting their official duties with the school / Council, including travelling to and from work, and any voluntary activities which complement the school’s activities but which are not considered part of their official duties.
Accidental injury or death of any volunteer whilst assisting the school / Council with its business.

Accidental injury or death of pupils whilst on work experience arranged by the school / Council.
	There is no personal accident cover for pupils other than when on work experience.

Volunteers are not insured to carry out any activity which requires a degree of competency (e.g. electrical work) regardless of their competency.

Any accidental injury or death not associated with school / Council activities.

Please note that the benefits are limited to serious injuries only (e.g. loss of limb).
	Complete an Incident Report Form (Appendix B) and send to insurance@anglesey.gov.uk as soon as possible

	Engineering

Pressure Vessels and Lifting Equipment where there is a statutory requirement to inspect
	£200k
	Damage to the equipment concerned and any surrounding equipment arising from fragmentation, break down, or explosion
	Equipment which is not inspected under these arrangements
	If appropriate contact the emergency services and Property Services as soon as you are aware of the damage.  
Complete an Incident Report Form (Appendix B) and send to insurance@anglesey.gov.uk as soon as possible


There may on occasion be a need for additional insurance to be arranged.  The Insurance Section may be able to assist with these arrangements but will need sufficient time to arrange the same.  The cost of any additional insurance must be met by the school.  Examples are :-
	School Trips
	Not a requirement for travel within the UK but a necessity when travelling abroad.

	High Value Items On Temporary Loan  
	The school may be required to insure high value items which they are loaned or hire.


� The amount which the Council is responsible for paying – schools are not required to contribute as the Council has established a central fund.


� School minibuses can be lent to another school or section of the Council provided that it is for school / Council business, that the driver has an appropriate licence to drive the vehicle and has received the required instruction / induction. 
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